
 

Job Opportunities 
 
Norbar Torque Tools Ltd., the world leading torque tool manufacturer is 
looking to recruit for a number of positions to support the growth of the 
business. 
 
HR Assistant (30 hours - to be agreed) 
Starting salary circa £20,000 per annum 
 
Responsible to the HR Manager and part of a small team, you will 
provide an HR administrative service to support 300 employees across 
3 shifts. 
 
You will be involved in setting up and processing recruitment 
campaigns, induction programmes, training and development activities 
and answering routine questions on pay, benefits and conditions of 
service. 
 
You will have excellent advanced IT skills, especially Excel to provide 
analytics and management information. You will also have the ability to 
handle a number of projects simultaneously. Previous experience of 
working in a busy HR function is essential and a level 3 
Diploma/Certificate in HR practice would be an advantage. 
 
 

Repairs Co-ordinator (38½ hours) 
Starting salary £19,600 per annum 
 
Responsible to the Customer Relations Manager, you will work with the 
existing team to quickly and accurately process repairs enquiries and 
orders. 
 
You will be involved in receiving and unpacking customer’s product, 
providing quotations, completing relevant paperwork and producing 
calibration certificates. 
 
This role requires good accurate pc skills and previous experience of 
dealing with customers in a sales/after sales role is essential. 
 
For both positions we offer a non-guaranteed profit related bonus, 
contributory pension scheme, life assurance, an award winning 
restaurant plus other lifestyle benefits. 
 
Closing date for all applications: Tuesday 23 May 2017 
 


